
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

How to: 
 

Add an Image to your Content 
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You can add images to the content you create in EventReference.  To be able to add an 

image, the image should be hosted somewhere.  This could be on your own server or on 

an image hosting service such as Imgur. 

 

To add an image, ensure the cursor is at the point in the document that you want to add 

the image to and then click on the button, located near the top right of the editing 

tools. 

 

Paste the URL for the image in the URL box at the top of the screen.  To preview the 

image you have added, click in the Preview box and it will be displayed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You can adjust the size of the image and the alignment using the options on the left.  

 

You can also add a link or other attributes to the image using the Link and Advanced tabs 

across the top. 

 

Click  and your image will appear in your content. 
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Click to save your content with the image added. 

 

 

 
 
 
 
 
 
 
 
 
 
 



 

 

 
 


