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Add Choices to Data Fields 
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If you have added data fields that require choices to your registration site, you will need 

to specify the choices that you want the registrant to be able to select from. 

 

To do this, select the Data Fields option from the menu on the left. 

 

 

 

 

 

 

 

 

 

 

This will show you a list of all the fields that are already in the system. 

 

Double click on the data field that requires choices to view the configuration options. 

 

Click on the choices tab.  You will see a list of choices already associated with this data 

field (if any). 
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Click  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Enter the text for your choice and click  

 

To hide the choice from the registration form, tick Admin only.  If you want to include a 

free text box to go along with the choice, for example if your choice is ‘Other, please 

specify’ tick the Free text box.  This box will only appear when you are creating a choice 

for a question type that supports it. 

 

You can also add a list of choices at once.  Click 
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Paste your list of choices into the box, one on each line.  To replace the choices currently 

set up for this question, tick ‘Replace existing choices’. 

 

Click and your choices will appear in the list. 

 

Click to save your choices. 

 



 

 

 
 


